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      BIBLIOTHEK 

 

Selbstausleihverbuchung für ZI-Angehörige und Fellows des ZI 

To borrow books from the open access collection, a library card with the user status “Institute 
employee” is required. Self-borrowing is possible from anywhere, including from mobile devices 
such as tablets, smartphones or notebooks. 

You can register via the “Sign in” menu item on the kubikat homepage. 

 

 

 
The following input mask then appears: 

 

The seven-digit User ID can be found under the barcode on the back of the ZI library card, the 
default password is the date of birth (DDMMYYYYY). 
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If the registration was successful, you will find your name at the top right of the screen. The 
account overview can be displayed using the small arrow: 

 

 

Click on “My kubikat” to open the following overview: 

 

 

The password can be changed after the initial login under “My kubikat” → “Personal details” → 
“Change login access data”. 

 

You can also edit your address and e-mail address yourself here if required. 
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Loan 

To borrow a book from the open access collection, call up the relevant title record. 

  

Click on “Request”. Note: The new system does not differentiate between requests and orders. 

 

The following view appears: 
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Now click on “Send request”. 

 

 

If the request was successful, the following message will appear: 

 

 

The order can be checked in your kubikat account overview under “My orders” and can also be 
canceled if necessary. The loan booking is processed by the library staff and should be visible 
within one day under “My loans”. 
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Account overview / Renewals 

You can find an overview of the media you currently have on loan under “My loans”. 

 

 

By clicking on “Renew” you can call up the loan and extend the loan period. 

 

 

The loan period is four weeks. Books from the open stacks can be borrowed for a maximum of 
one year. 

 

Return 

The return of borrowed books takes place in the entrance area of the library on the cart provided 
for this purpose. Books borrowed from closed collections (rare books, auction catalogs, etc.) are 
handed over to the entrance staff and not placed on the return trolley. Returning books will be 
handled promptly by library staff. 


